REGIONAL SHARING ON GMO AND LOCAL BIODIVERSITY

24 – 28 August 2017, Hanoi, Vietnam

LOGISTICAL ANNOUNCEMENT 
Guidance to participants who are sponsored by Organizer
1. Meeting venue and accommodation
La Thanh Hotel
Room E1, 1st floor, Building E

226 Van Phuc street, Lieu Giai ward, Ba Dinh district, Hanoi 
Tel: : (84-24) 38 325 123; (84-24) 38 325 057 
Accommodation: 
· A room will be booked under your name from August 24 – 28, 2017 to allow your full participation at the regional meeting. Breakfast is included. 

· Should you wish to extend your stay, all expenses will be under your own responsibility.

· Your personal expenses (e.g. phone call, laundry, minibar items, etc.) will be under your own responsibility.

· Check-in/check-out time is at 12 noon. If your arrival time is earlier, please contact us for negotiation with the hotel. However, it is subject to room availability on the day.

· Hotel lodging and meals will be covered by the Organizer. 
Internet

Complimentary Wifi access is available in your room and public area.  Password will be given to you upon your check-in.
2. Travel

Travel insurance: All required insurance to attend this regional meeting is covered by you. 
Air ticket
· Return air ticket must be of economic class to be booked and purchased by you. Please inform your flight itinerary to the Organizer.
· Please make sure to keep the boarding pass and travel agent’s receipt (or e-ticket) for reimbursement. 
Transportation

· Transportation in your country: Local transportation from office to the airport and return will be covered by the Organizer. Please collect taxi receipts for reimbursement. 
· Airport transportation on the day of arrival and the day of departure will be self-arranged by the participants.  Please collect taxi receipts for reimbursement. 
Please also be noted that the distance from the airport to the hotel is about 30 kilometers that takes about 45 minutes by taxi. We recommend you to take “Noi Bai Airport” or “Mai Linh” taxi. The taxi fare is about VND 350,000 (or USD 15) per trip. Cash payment is most preferred as credit card may not be accepted. 
Money exchange can be done directly at the airport after arrival.  
· Other transportation expenses will be covered by the participants. 
3. Reimbursement Guidance
Kindly bring with you all original vouchers and bills related to this event for your reimbursement which will be completed at the Registration Desk in the afternoon of 24th  and 25th August.  
4. Weather 
This is the summer time in Hanoi. It is quite hot and humid with the temperature ranges from 35 – 37°C. 

5. Contact person
For logistical assistance, please contact:

Ms. Tran Thi Bach Yen (Ms.Yen) 

Mobile: +84 904 288 299

Email: ttbyencendi@gmail.com
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